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RULES 
SAN DIEGO 

 LOCAL AGENCY FORMATION COMMISSION 
 
 ARTICLE VI 
 PERSONNEL RULES 
 
6.1 APPLICATION - 
 
Unless otherwise provided in the employment contract between the Commission 
and the Executive Officer, Tthe foregoing personnel rules and the attached 
compensation / benefits summary shall apply to all employees who have been: 
 
1. Appointed and serve at the pleasure of the Commission; or 
2. Appointed by the Executive Officer. 
 
6.11 VACATION - 
 
1. All permanent professional employees hired prior to January 1, 2013 shall be 

entitled to vacation with pay in accordance with the schedule established for those 
positions. During the first five years of continuous service, professional employees 
shall be allowed 15 working days per calendar year of vacation time to be accumu-
lated at a rate of 4.6 hours per biweekly pay period. After the completion of five 
years of continuous service, professional employees shall be allowed 20 working 
days of vacation time per calendar year to be accumulated at a rate of 6.1 hours per 
biweekly pay period. After completion of ten years of continuous service, 
professional employees shall be allowed 25 working days of vacation time per 
calendar year to be accumulated at a rate of 7.6 hours per biweekly pay period. 

 
2. All permanent support employees hired prior to January 1, 2013 shall be entitled 

to vacation with pay in accordance with the schedule established for those 
positions. During the first three years of continuous service, support employees 
shall be allowed 10 working days of vacation time per calendar year to be 
accumulated at a rate of 3.1 hours per biweekly pay period. After completion of 
three years of continuous service, support employees shall be allowed 15 working 
days of vacation time per calendar year to be accumulated at a rate of 4.6 hours per 
biweekly pay period. After completion of nine years of continuous service, support 
employees shall be allowed 20 working days of vacation time per calendar year to 
be accumulated at a rate of 6.1 hours per biweekly pay period. 
 

3. All permanent professional and support employees hired on or after January 
1, 2013 shall be entitled to vacation with pay in accordance with the schedule 
established for those positions. During the first five years of continuous 
service, employees shall be allowed 10 working days of vacation time per 
calendar year to be accumulated at a rate of 3.1 hours per biweekly pay 
period. After completion of five years of continuous service, employees shall 
be allowed 15 working days of vacation time per calendar year to be 
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accumulated at a rate of 4.6 hours per biweekly pay period. After completion 
of 10 years of continuous service, employees shall be allowed 20 working 
days of vacation time per calendar year to be accumulated at a rate of 6.1 
hours per biweekly pay period.  A summary of the vacation accrual rates 
applicable to LAFCO employees hired on or after January 1, 2013 follows: 

Vacation Accrual Rate 

0 to 5 years = 10 days/year* 
5+ to 10 years = 15 days/year 
10+    years = 20 days/year 

 
*Vacation time credit shall accrue and may be taken during the first twelve calendar 
months of employment; however, 10 days of vacation time credit will take twelve 
calendar months to accrue. 
 
4. 3.  Vacation time for part-time professional or support employees shall be computed 

on the basis of the number of hours in the normal work week as established for that 
part-time employee by the Executive Officer. 

 
5. 4.  No employee will be allowed to accumulate vacation time credits exceeding 

twice the amount allowed during any one calendar year.  Employees who have 
reached 80% of their maximum balance of vacation leave (annual leave) will receive 
notification from the Commission payroll administrator about the removal of excess 
leave balances., unless the Executive Officer grants a waiver based on the needs of 
the office. If the needs of the service prevent an employee from having an 
opportunity to use the required amount of vacation time, or for other good cause or 
extraordinary circumstances, the Executive Officer may authorize the retention by 
all Commission employees, including the Executive Officer, of all or a portion of the 
vacation credit for a specified period of time. The Executive Officer will develop a 
specific plan for removing the excess vacation credit with each employee. This plan 
may involve use of annual leave and / or cash pay-down.  Employees whose 
vacation accruals reach the maximum accumulation limit shall cease to 
accrue vacation hours.  An employee can only accrue additional vacation 
hours if the employee’s vacation accumulation is below the maximum limit.   
For the Executive Officer, request for cash pay-downs must be reviewed and 
approved by the Personnel Committee. Vacation time credit shall be accrued and 
may be taken during the first twelve calendar months of employment. The time at 
which each employee shall be granted vacation leave shall be at the discretion of 
the Executive Officer. 

 
6. 5.  Upon termination of employment, an employee shall be compensated in cash for 

the unused vacation time, provided such employee has been in continuous service 
for more than six months. The cash compensation for unused vacation time shall be 
computed on the basis of the employee’s rate of pay at the time of termination, but 
will not count toward the retirement benefit formula. 




